TOWMEHIP OF
ASHPIELD ~ CORBORNE “RMANCOSH

THE CORPORATION OF THE TOWNSHIP OF
ASHFELD-COLBORNE-WAWANGSH

BY-LAW NUMBER §7-2011

Being a Procedural By-law to govern the proceadings and the conduct of the meetings of the
Couneil and Commitices of the Township of Ashfleld-Colborne-Wawanosh

WHEREAS Section 238 subsection 2 of the Municipal Act, 2001 as amended states that every
municipahiiy and local board shall pass a procedure by-law [or governing the calling, place and
proceedings of meetings;

NOW THEREFORE THE COUNCIL OF THE CORPORATION OF THE TOWNSHIP OF
ASHFIELD-COLBORNE-WAWANOSH ENACTS AS FOLLOWS:

I, Genersl

From and alter the passing of this byv-law, the procedures herein shall govern the
proceedings of all the meefings;, ncluding commiiiee meetifgs of the Township of
Ashfield-Colbome-Wawanosh.  Any proceedings or requirements not speciically
provided for in this by-law shall be poverned in accordanee with the rules of procedure as
acoepted by the Parliament of Canada. T such cases of proceduse that require the
arbifration of the Presiding Officer of the meeting, the decision of the Presiding Officer
shall be final and accepted without debate, subject only to an appeal to the majority of
Council or the comnitice,

2. Definitions

¢ 2.1 “Chair” shall mean the person presiding af a commitiee mesting.
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“Clerk™ shall mesn the Clerk of the Corporation of the Township of Ashfield-Colborne-
Wawanosh.

2.3 “Closed Meeting” or “In-camers meeting” shall mean a clogsed session of Council,
committee or Committee of the Whole, not open to the public.

2.4 “Committee” shall mean a commiltee established by the Council.

2.5 “*Commitiee of the Whole” shall mean a comunittee composed of all of the members of
the Council.

P26 “Council” shall mean the Council of the Corporation of the Towunship of Ashfield-
Colbome-Wawanosh.

127 “Head of Council” shall mean the Reeve whe shall preside at ol meetings of the Coundil,
g and who is responsible for conducting the business of the meeting of Council. In the
absence of the Reeve, the Deputy-Reeve shall be the Head of Council,

2.8  “mMember shall mean a member of the Council or when referring to 8 Commitiee, a
member of 2 Committes appointed by the Council.

2.9 “Presiding Officer” shaill mean the Head of Counci] or if in reforence to a Commitiee,
shall mean the Chair of the Committee.

210 “Recorded vote” shall mean the recording of the name and vote of every member on a
motion made,
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Council Meetings

Meetings shall be scheduled for the first and third Tuesdays of cach month. If the first or
third Tuesday of the month falls on a statgtory or munjcipal holiday, the meeting will be
held the next day that is not a hohiday.

A majorify of the voung members of the Council shall constitute a guorum,

As soon after the hour fixed for the meeting, as there is a quorum present, the Presiding
Otficer shall call the members to order. In the absence of both the Reeve, and the
Deputy-Reeve, the members present shall appoint by resolution an Acting Presiding
Officer for the meeting who shall cxercise al} the rights, powers and authoerity of the
Presiding Officer.

If there is no quorum present within one half howr after the tme appointed for the
meeting, the Clerk shall call the roll and record the names of the members of the Council
present and the meeting shall stand adjourned unfil the next scheduled meeting day.

Evening meetings shall be from 730 p.m. fe 11200 pom. and shall stand adjourned, anless
a majority of Council votes in favour of extending the hovr to tomplete the business of
the day.

The Reeve at any lime may sunmon z special meeting of Council, subject only 10 24
hews notice being provided 1o all members. In the event of an emergency, the 24 hour
notice requircment is waived.

The Clerk shall summon a special meesing of Céuncil upon receipt of a petition of the
majority of the members of Council, for the purpose and at the time mentioned in the
petition, provided that at least 24 hours notice of the meeting is given to all members.

When possible, the Clerk shall provide not less than 6 hours notice of the time, date, and
ic

surpose of any special meeting of the Council called under Section 3.6 or 3.7 {o the local
ki w I
moedia and to the public.

Council Meeting Agenda
Any member of Council, commitize appointed by the Council, municipal staff or any
person may file with the Clerk prior to 12:00 noon on the Thursday betore the meeting of

the Couneil, ar ftem for inclusion on the agenda, subject to the reguirements of Section 5.

The business of the Council shall be taken up in the {ollowing order;

1 Calt to Osder

2 Disclosure of Pecuniary Interest, or potontisl conflict of interest
3 Minutes of Previous Meeting

4 Dielegations {in accordance with Section 5)

5 Aceounts

& Prepartment / Committes Reporls

7 Open Forum {(tems pertaining to the agenda)
& New Business

g Correspondence — Direction Reguired

1 Corrgspondence — For Information Purposes
1 Correspondence — On Council Table

12 Unfinished Business

13 In-Camera / Closed Session

14 By-laws

15 Adjournment

The order of business may be re-arranged on the agenda to facilitate the participation in

&

the meeting of the.mernbers of the public where appropriate.
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Al motions called 1n pursuance of the agenda and not disposed of :;al} be placed on the

agenda for the next meeting unless otherwise decided by the Coune

The agends will be availuble to the members on the Friday prior to the scheduled
meeting.

Delegations

Persons or groups wanting o appear Defore the Council shall advise the Clerk no lat
than noon on the Tharsday prior to (he meeting and shall provide s written subm%sswn
detailing the nature of the request to Couneil for inclusion in the agenda package. A
determination may be made af that fime as 1o the deferral of the delegation to

subsequent meeting,

R

Persons or groups making a presentation shall be limited in speaking to not more than ten
mimses except that a delegation consisting of more than five persons shall be Urmited (o
two speakers, collectively limited to speaking not more than en minutes.

A person may speak longer than fen minutes if granted leave by the Presiding Officer.
Druties of the Presiding Officer

Open the meeting of the Council by taking the chair and cailing the members o order,
Announce the business before the Council in the order in which it is 1o be acted upon.

Authenticate by signature, all By-Laws and minutes of the Board.

Represent and support the Council, declaring its will and implicitly obeving its decisions
i all things.

Ensure that the decisions of the Counicil are in conformity with the laws and By-Laws
governing the activities of the Couneil.

To selest the members of Coancil who are 1o serve on Commiltecs.
¢ Presiding Officer may speak to any guestion.

When the Presiding Officer is called upon to decide & Point of Order or Procedure, he
shall state his ruling and if an obiection iz made fo his ruling, he shall submit it to a vote
of the Council without debate in the following words, “Shall the ruling of the Presiding
Officer be sustained?” and the decision of the Council shall be final,

When two or more members speak at onee, the Presiding Officer shall name the member
who is first 1o be heard and the other or others shall have the privilege of speaking

ereafier in the order named by the Presiding Officer.

When the vote on the isspe is ted, the Presiding Officer, except when disqualified o vote
by reason of Pecuniary Imerest or otherwise, shall vote

The Presiding Officer shall receive and submil, in the proper manner, all motions
presented by the Members of the Council.

The Presiding Officer shall put to vote all questions which are moved and seconded in the
course of the proceedings and announce the resulis of the vote.

The Presiding Officer shall decline to put to 2 vote, motions, which are contrary to the
rules of procedure.

The Presiding Officer shall reguire the members to observe the rules of order,

The Presiding Officer shall ensure the decisions of the Council are in conformity with
laws governing the activities of the Council.

2




6,16

e
77

.\‘;l
0

e
N

8.1

184

The Presiding Officer may expel any person present at o meeting who spoaks or makes a
noise or behaves in a riotous, disorderly or unseemly manner or otherwise disturbs or
interrupts the proceedings of the meeting.

The Presiding Officer may adjourn the mesting without guestion in the case of grave
disorder arising in the Meeting Roosm.

Duties and Privileges of Members

Members, prior to speaking fo a question or motion, shall obiain recognition of the
Prasiding Officer,

No member shall use Indecent, offensive or insulting lunguage in or against the Council
or any member of the public or stalf

Mo member shall speak except to the issue in debate.

Mo member shall mterrup! & member who has the floor except to raise a Pownt of Order
or & matter of privilege.

No member shall engage in conduct disturbing to another member or the Council itself or
interfering with a member recognized to speak.

No member shall be parmitted o refake his or her seat at any meeting after being ordered
by the Presiding officer (o vacate after committing a breach of any rule or order of the
Couneil, without making an apology and without the consent of the Coundil expressed by
a majority of the membars present Jetermined withoul debate.

No member shall walk across or out of the Meefing Room or muake any noise or
disturbance when the Presiding Officer is putiing the question and cach member present,
shall occupy their seat while a votc is being taken and until the result thereof is declared.

Any member may require the question or motion under discussion to be read at any tine
during the debate, but not so as to interrupt a member while speaking.

Any member may appeal the decision of the Presiding Officer on a Point of Order or a
matter of privilege 1 the Council which, shall by a majority vote decide the question
without debale.

Every member present when a question is put shall vote thereon unless the Coundil
excuses them, or unless they bad declared a Pecuniary Interest in the question as provided
by The Municipal Conflict of Interest Act, and amendments thereto.

Motions and Amendments

All motions shall be moved and seconded before the Presiding Officer will permit debate
and put the guestion.

After the Presiding Officer reads a motion, i may be withdrawn at the request of the
mover and seconder at any Hme before the decision andfor amendment with permission
fthe Council.

A motion to amend:

a} shall not be further amended;

b shall be relevant 1o the guestion;

< shall not be received if i proposes a direct negative to the question; and
d) shall be put in reverse order to that In which it is moved.

A motion 1o amend shall be voted on fizst.
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A motion to make a further amendment may be made to the main guestion.

A motion to “table” {or defer) 2 motion must be supported by the majorty of the
members present and is put to vofe without debate or amendment,

A motion 1o “lift from the table” may reintroduce 2 tsbled motion, in the same lorm as
the original motion, as long 85 some other order of business has been dealt with sines the
motion was tabled. A motion to “HE from the table”™ must be supported by the majority
of the members present and s put to vole without debate or amendment.

Taking the Vote
if a member moves that the vote be now taken and another member seconds 11, the same

shall be put without debate, and if carried, the motioa or amendment under discussion
shall be tmmediately submitted o the Council without further discussion,

When the guestion under consideration containg two or more propositions, the same shall
be put separately at the request of any member of the Couneil

After the Chalr commenees to fake 3 vole on a question, no member shall speak to such
question or present any other motion until the vote has been taken or such question, be it
main motion, an smendinent 10 a main motion or an amendment o an amendment.

Yoling shall be by way of “show of hands™ in favour or against; excepl when a recorded
voie is requested by any member,

When & vote i3 taken for any purpose, and a member requests immediately prior, or
immediately subsequent 0 the taking of the vote, that the vote be recorded, sach member
present, except a member who is disqualified from voting by any Act, shall announce
hisfher viote openiy, and any failure 10 vote by & meniber who Is not disqualified shall be
deemed to be a negative vote, and the Clerk shall record each vote.

The names of those who vote for and those who vote against the question shall be entered
inn the minutes. Each member voting for the question shall say “Yes” and each miember
voling against the question shall say “No™

When revordig the “Yes™ votes and the “No™ votes. the Clerk shall call the names of the
members in ramdom order, each member responding ves or no, and before the result of
the vote 18 announced by the Presiding Officer, the Clerk shall, if requested, read the vote
s taken.

Aty guesiion on which there is an equality of voles, shall be deemed to be negated.

Beconsideration

s

Any motion except a motion to refer, to amend, fo lay on the fable to postpone
indefinitely or to set a specific day or to adjourn may be reconsidered subject 1o the
provigions contained in this section.

No discussion of the main question or the motion o reconsider the pain question shall be
aflowed unless and until the Council has voted to reconsider the same, but the member
who gives the notice may have the privilege of stating their reasons for doing so.

7e]

A motion to reconsider a decision of the Council shall be moved only by a member who
voted with the majority of the Council on that decision and before sccepting a motion to
reconsider the Presiding Officer shall ask the Member to confirm that he voted with the
majority on the issue in question.

A maotion for reconsideration will reguire a twe thirds {2/3) majority for approval and 3
motion can only be reconsidered two times In one year.

(44
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Minutes

The minutes of the Council shall consist of a record of the place and time of the meeting,
the name of the Premiding Officer, a record of all men ﬂw@ present, and the names of
those absent, logether with all resolutions, decisions, and other proceedings of the
Couneil.

It shall be the duty of the Clerk at the close of cach meeting to transeribe the proceedings
of such meeting m the minute book.

Af the next regularly scheduled meeting of the Council, the minutes of the previous
meeting shall be considered so that any errors may be corrected and accuwacy of the
record confirmed, and once approved, signed by the Reeve and Clerk.

Accounis

All accounts dealing with the operation of the Councll shall be sobmitted 1o the Council
for approval.

Open Meeting Provisions

All meetings of the Council shall be open for the sttendance ol the public except i the
following subject matiers are being considerad:

a) the security of the property of the municipality;

b} personal matters about an identifiable individual;

c} a proposed or pending acquisition of land,

dy labour refations or emplovee negotiations;

£) litigation or potential ltigations, including matters before administrative
tribunals, affecting the municipality;

) the receiving of advice that is subject to soliettor-chient privilege, including
communications secessary for thal purpose;

gl any other matter authorized under the Muonicipal Act, or any other Act,

A meeting shall be closed to the public if the subject yuatier relafes to the
consideration of a request under The Municipal Freedom of Information and Protection
of Privacy Act.

The Council may schedule a closed meating i{:: commence prior o the scheduled mesting
of the Council. Notice of the closed meeting shall be included with the a

genda.

Before holding a meeting or part of meeting that is to be closed 1o the public the Council
shall state by resolution:

4} the fact that it is holding a closed meeting;
by the z‘reﬁami nagure of ihe matser oF maiters 1o be considered at the closed
c} any persons other than a member of Councit authovized to atiend the closed
meeling.
No mesting shall be closed to the public during the taking of a vote:
a) uniess Section 13.1 and 13.2 permits or requires a meeting to be closed w© the
public; :
i) unless the vote is for a procedural mater or {or giving directions or instraction

1o officers, employees or agents for the Couneil or persons retained by or unde
contract with the municipality.

unless the voie 18 taken to resolve how the matter under consideration shall be
reported o public session.

I
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The rules of the council shall be observed 1 closed meetings so far as may be

applicable,
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After consideration of 2 matter in the closed session, and the report from the closed
session is in the possession of the Council, any resulting acton of the Coundgil by way
of resoluiion of by-law of the Corparation shall be debuated and voted upon in apublic
session, unless the subject matter under consideration must remain confidential as it
periains 1o issues noted in Section 131 and 13.2

No member orother person attending a closed session shall withowt the authorization of
the Couneil, release confidential reports of information considered at a closed meeting.
or discuss the content of such reports or information with persoss other than members
of the Council or appropriate municipal staff members and/or agents of the Council
coneerned with the reports or miormation

In-Camers

A motion of Council'is required to move ;E‘{G an In-Camera session, at which time
the Reeve or Presiding Officer may vacate the Chair and appoint. another member of
Council to aet as Chair of the session.

When a motion is passed by the Council to “rise from In-Camera”, the Council
meeting shall resume with the Presiding Gfficer taking the Chair,

Commitices

The Counctl may by resolution establish ad hoc committees which shall advise the
Council on matters assigned or referred to them by the Couneil.

for each commitiee established.

The Council shall determine the “Terms of Reference”
The Council shall appoint the members of Council and the citizens who shall serve
on each commitiee and council shall deterniine the (erm of the appointment of
cach member,

The Presiding Officer of the Council shall be an ex officio member of all commitees.

Fach commitiee at its first meeting shall electa Commitice Chair T ATION
its members.

A quorum for g commidee shall be the majority of those appoinied o the commilies
by the Council.

The rules O\femirv the procedure for the Councit shall be observed in all
committecs insofar as applicable

A commitice which refuses or neglects to give due consideration to any matter assigned
to it or before it, may by Council resolution be discharged of such responsibility.

Fach commmitice 13 subject to the control and direction of the Council,

Each committee shall submit minutes or reports with recommendations to the Coungil
oit ail matters comected with thelr duties or muaiters referred 1o them by the Couneil.

The Clerk mayv assign a person o prepare the minuies of a commitive meeling.
Reading of By-laws and Proceeding Thereen

enda
m o

Bvery by law when introduced shall be in printed forn
package and shall contain ne blanks except such as may be required to confou
accepted procedures or 1o comply wilh the provisions of any Act.

| and included in the ag
v




162 The first reading of a by-law shall be for Inroduction. The second reading shall be
for debate and amendiments before the vote. The third reading shall be for debate
on the whole by-law with amendments and the final vote.

163 Al amendments to a by-law shall be open to debate and amendmoent before the
by-law is ordered Tor & third reading.

16.4 A by-law may be read three times at the same meeting, however, if any member
objects, the Council my procesd i the majority of the members present, ovenrule
the sbiection,

16.5 A by-law may be given all three readings with one resolution with the consent
of Council.

16.6  Dvery by-law enacted by the Couneil shall be numbered and dated and shall be signed
by the Presiding Officer and the Clerk and shall be deposited for safekeeping.

1

All matters of substantial concern 1o the Council shall be presented and adopted by
by-law. Matters may include:

s

aj structure of governance and procedure;
b) municipal programs of service;

c} personnel; and

d3 administration of the municipaliiy.

16.8  Any proposed By-law may be referred to a Commitiee, Department Head of other officer
for review and comment, including the Solicitor for the Corporation.

- This by-law supersedes Dy-Law No. 592001

: This by-law shall come into force and effect upon {inal passing thereof.

Read a FIRST and SECOND time this 187 day of Japuary, 2011

Read a THIRD TIME and FINALLY PASSED this 18" day of January, 2011,

Administrator/Clerk-Treasurer, Murk Becker




